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IHopsinok obecnieueHust yueOHOM JUTEPATY POt
MOY CIII Ne 13

1.001me mMoJ10KeHHS.

Hacrosmuii mopsiiok pa3paboTaH B COOTBETCTBUU C IEJIBI0 OOecreueHuss 00pa3oBaTeIbHOTO
npouecca MOY CIHI Ne 13:
- ®enepanpubiM 3akoHOM «00 oOpaszoBanum» or 10.07.1992 Ne3266-1 /c u3MEeHEHHSIMU OT
24.04.2008 No50-®3/ 1. 2 . 23 cr. 32
- ®enepanbHbIM 3akoHOM "O OnbIMoTeuHOM jAene” oT 29.12.1994r. No78-D3
(Penaxums ot 22.08.2004 r. Ne122-®3)
- CemeiinpM KogekcoM PD ot 29.12.1995 3223- @3. B pemakiuu ot 21.072007 Nel94-D3/ n.2
cT. 63
-  TumoBeiM monoxkeHueMm 00  obmieoOpazoBarenbHOM — yupexkaeHun: IlocTaHoBiIeHUE
IIpaButensctBa PO ot 19.03.2001r. Ne 196.
- IlpumepHbIM TONOXKEHHEM O OHOIMOTEKEe 001e00pPa30BATENBFHOTO YUPEXKACHUS: MHCHMO
MunucrepctBa oopazoBanus PD ot 23.03.2004r. Ne 14-51-70/13
- [Tucemom MunucrepcTBa oOpazoBanust U Hayku P® ot 18 mapra 2016 r. Ne HT- 393/08 «O6
obecrieueHNN y4eOHBIMU H3/IaHUSAMU (yUeOHUKaMU, YIeOHBIMH ITOCOOHSIMH).
- IlocranoBnenuem I'yGepnatopa Bomrorpanckoit obnactu ot 8 urons 2014 roga Ne 581 «O
npusHaHuM yrpatuBmuM cuity [locranoBnenust ['naBbl agmuHucTpanuu Bonrorpaackoi obnactu
or 30 wurons 2010 roma Ne 1006 «OO0 yTBepxkIeHUH TOpsaKa obOecrieyeHHsi OecIIaTHBIM
KOMIUIEKTOM YYEOHMKOB OOYYaroIIMXCS MYHUIIMIAIBHBIX U FOCYAApCTBEHHBIX 00pa30BaTENIbHbIX
YUpEeXKICHUH, YUPEKICHUN HAUalIbHOTO U CPEeTHEr0 00pa3oBaHUs. .. ».
- YcTaBOM MIKOJIBI

2. llopsinok obecneyeHust yueoHoi gureparypoii yyammuxcess MOY CIHI Nel3

Hupexmop

- opraHu3yeT paboTy IMEAKOJUIEKTHBA MO 0oOecredeHuto y4eOHOW JTuTepaTypoil oOydarommxcs -
W3/1aeT MPHUKaA3bl 110 COXPAaHHOCTH (hoHIa OMONMHMOTEKH, 00 MHBEHTapHu3aluu ydeOHoro ¢GoHma U O
pe3ynbTaTax HHBEHTApHU3alllH,

- yTBepKIaeT CIUCKH OOy4aromIMXCs, MMEIOIIMX NpaBO Ha MOJy4YeHHEe Y4eOHHMKOB 3 (oHaa
OnOIMOTEeKH HA BO3BPATHON OCHOBE, 3aKa3bl HA YUEOHYIO TUTEPATYPY.

3amecmumens oupekmopa no y4eoOHoi padome COBMECTHO C PYKOBOJIUTEISIMU METOIAMYECKHUX

OOBCIMHCHUI YYMTEJIeH — TIPEJIMETHUKOB Ha OcCHOBe DenepanbHOro mnepevyHs y4eOHUKOB
OTIPEACISAIOT yUeOHBIE TPOrpaMMbl U Y4eOHO-METOJAMUYECKYIO JIMTEPATYpy ISl OpraHu3aiud
00pa30BaTEeILHOTO TpoIlecca B COOTBETCTBUU C OOPa30BaTENbHBIMU IMPOrpaMMaMH U Y4EOHBIM
IIJIAHOM IIKOJIBI.

Ileoazoz - 6ubnuomexapo
- MPOBOJIUT WHBEHTAPH3AIMIO Y4eOHOTO (DOHIA M MPEACTABISET Pe3y/bTaThl HHBEHTAPHU3AIMHA HA
COBEIaHUU IIPA TUPEKTOPE;



- Ha OCHOBaHMM TNPOBEJIECHHONW WHBEHTAapH3alMH (OpMHUpPYET 3aKa3 Ha Y4eOHYIO JIUTepaTypy,
uHPOpPMHPYET 0 GOPMHUPOBAHNH 3aKa3a aJIMUHUCTPAIIHIO U TIEIarOTOB IIIKOJIBI Ha TIEJICOBETE;

- BeZIeT y4yeT 6ubanoTeyHoro (GoHaa yueOHO! INTepaTyphl,

- OCYIIECTBIISICT BbIIa4y YUCOHHKOB KJIACCHBIM PYKOBOJIUTEISIM U KOHTPOJIUPYET MPOIIECC BBIIAYN
Y4eHUKaM U opopMiIeHHE (HOPMYIISIPOB,;

- OCYHIIECTBJISIET KOHTPOJb 3a COCTOSTHHEM YYEOHBIX W3AaHWUH, BEIET padOTy MO BOCHHTAHHUIO
OepeKHOT0 OTHOLICHHS K y4eOHOM KHUTE;

- OpraHM3yeT BO3BpaT YYCOHUKOB B OUOIHNOTEKY;

- BbIJIaeT €AUHUYHBIC YIEOHUKHU U3 Pe3epPBHOTO (poHma 00yUaroIuMCs IIKOJIBI;

- BeI1aeT Mo MBA oOyJaromuMcest Ipyrux mKoJ BO BPEMEHHOE MOJb30BaHUE.

Knaccnoie pykosooumenu

- uHQOpPMHpPYET pOJUTENeH /3aKOHHBIX mpeacTaButTenell/ obydatoumxcsi ¢ IlocTtanoBneHuem
anMuaucTpanuu r. Boarorpaga ot 04.07.1997r. Ne 768;

- OKa3bIBAIOT COJCHCTBHE MEAArory-OMOIMOTEKap0 MO OOECTCUCHUIO0 OOYYAIOMIMXCS IIKOJIBI
YUeOHBIMH W3JIaHUSIMU;

- OKa3bIBaIOT COJICHCTBHE IMEAAarory-OMOIMOTEKapl0 MO BO3BPALICHUIO OOYYAIOUIMMHCS B
OMOIMOTEKY YUeOHBIX U3JJaHUN B HAJUICIKAIIEM COCTOSHUM.

Yuumena-npeomemnuku ocymecTtBisgioT HEOOXOAUMYIO pabOTy MO COXPAHHOCTH y4EOHHUKOB B
KJ1acce.

Pooumenvckue Komumemul K1accoé OKA3bIBAIOT TP HEOOXOAMMOCTH TIOMOIIb KJIACCHBIM
PYKOBOAMTENSIM U Te1arory-0ubInoTekapo B OpraHu3aliy Bo3BpaTa yueOHUKOB B OMOIMOTEKY.

IMMOJIOKEHUE O IIKOJBbHOMW BUBJINOTEKE.
I. OOwme MOJIOKEHHUA.

1. bubnuoTeka sBIsieTCS CTPYKTYPHBIM moapaszaeneHuemM CpenHeit 00pa3oBaTeabHON HIKOIBI
(manee — mkoJa), y4aCTBYIOIIMM B y4€OHO-BOCITUTATEILHOM IMPOIIECCE B LEIAX 0OecreueHus
MpaBa Y4acTHUKOB 00pa30BaTeNIbLHOTO Mpollecca Ha OecriaTHOE MoJb30BaHue OUOIMOTeUHO-
MH(}OPMaLIMOHHBIMU PECYPCAMHU.

2. JlesTebHOCTh OMOIMOTEKH (anee — MIKOIbHAsI OMOIMOTEKa) OTPaXKAETCS B YCTaBE MIKOJBI.

3. Lenu mixonbHOM OMOIMOTEKH COOTHOCATCS C LENSMU IIKOJIbL: (POpMUPOBAaHUE OOIIEH KYIbTYpHhI
JIMYHOCTH 00YYaIOLINXCS HA OCHOBE YCBOEHUS 0053aT€IbHOIO0 MUHUMYMa CO/IepP KaHUs
0011e00pa30BaTeIbHBIX MPOTPaMM, UX aJanTalysl K )KU3HHU B OOILECTBE, CO3JaHUE OCHOBBI IS
OCO3HaHHOTO BBIOOPA U MOCIEAYIOIIEr0 OCBOCHHS MPO(PECCHOHATBHBIX 00pa30BaTEIbHBIX
MIPOrPaMM.

4. lllxonpHast OMONMOTEKAa PYKOBOJCTBYETCS B CBOCH AESITENbHOCTU (efepaabHbIMU 3aKOHAMH,
yka3zamu u pacniopsikenusimu [Ipesunenrta Poccuiickoit denepanuu, moCTaHOBICHUSMU U
pacnopsokenusamu IIpasurensctBa Pocculickon @enepanun, pemeHussMu MuHUCTEpCTBA
oOpazoBanus Poccuiickoit @enepannn, MHCTPYKIIUAMA MUHHUCTEPCTBA MHOCTPAHHBIX JCIT
Poccuiickoit @enepannu, ycTaBOM HIKOJIbI, TIOJI0KEHUEM O OUOINOTEKE, YTBEPKICHHBIM
JUPEKTOPOM LIKOJIBI.

5. Iopsiaok monb30BaHMsI HCTOYHUKAMH UH(DOpPMAIIHH, IEPEUYEHb OCHOBHBIX YCIIYT U YCIOBHS HX
npeaocTaBiIeHus onpeaesstorcs [lonoxenneM o mkoapHOM 6nbmnoTeke u [IpaBunamu
MOJIb30BaHUS IIIKOJILHOW OMOIMOTEKOM, yTBEPKACHHBIMH TUPEKTOPOM IIKOJIBI.

6. [llkona HeceT OTBETCTBEHHOCTD 3a JOCTYITHOCTh M Ka4eCTBO OMOIMOTEYHO-MHPOPMALITMOHHOTO
o0cyXBaHUS OMOTHOTEKH.



7. OpFaHI/I3aI_II/IH O6CHY)KI/IB3.HI/I$I Y4aCTHUKOB O6pa3OBaTCJ'ILHOFO nmpounecca Npou3BoAUTCA B
COOTBCTCTBHHU C IMPAaBHUIIAMH TCXHUKHU 0€30IacHOCTH U MMPOTHUBOIIOKAaPHBIMHU, CAHUTAPHO-
TUTUCHUYCCKUMH Tpe6OBaHI/I$IMI/I.

II. OcHOBHBIE 3a/1a4H.

OCHOBHBIMU 337]a4aMU IIKOJIbHOW OMOIMOTEKH SIBIISFOTCS:

a) obecreyeHne yyacTHUKaM 00pa30BaTebHOTO Ipoliecca — O00yJarOIIMMCS, TIEAaroruaecKum
paboTHHKaM, pOIUTEINSIM (MHBIM 3aKOHHBIM IIPEICTaBUTENAM) o0yJaromuxcs (anee —
MOJIb30BATENSAM) — JOCTYIMAa K UH(pOpMAIUK, 3HAHUSAM, UAESIM, KYJIbTYPHBIM IIEHHOCTSIM
MOCPEICTBOM HCITOJIb30BaHUS OMOTUOTEYHO-MH(POPMAITMOHHBIX PECYPCOB IITKOJIBI Ha Pa3IHYHbIX
HOCHUTEISIX: OyMakHOM (KHYDKHBIN (DOH, GOH/T MEPUOANIESCKUX U3TaHUH); KOMMYHHUKaTHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTENAX;

0) BoCIUTaHKE KYJIBTYPHOTO U IPa’KJaHCKOTO CAaMOCO3HAHUS, IIOMOIIb B COLIMATN3alluN
00y4aroImerocs, pa3BUTHH €ro TBOPYECKOTO OTEHIINANA;

B) (hOpMHUPOBAaHKE HABBIKOB HE3aBUCUMOTO OMOJIMOTEYHOTO MMOJIB30BaTENs: 00yUeHUE TTOUCKY,
0TOOpY ¥ KPUTHUECKOH OIIEHKe HH(pOopMaInu;

') COBEPILIEHCTBOBAHHE MPEIOCTABISIEMbIX OMOIMOTEKON YCIYT Ha OCHOBE BHEJIPEHHSI HOBBIX
WH(GOPMAIMOHHBIX TEXHOJIOTHH 1 KOMITBIOTEPU3alNN OHOIMOTEYHO-MH(POPMAITMOHHBIX TIPOIECCOB,
dhopmupoBanre KOMGOPTHON OMOIMOTEYHOU CPEIBI.

III. OcHOBHBIE (PYHKUMH.

Jlna peanuzanuy OCHOBHBIX 3a71a4 OMOIMOTEKA:

a) hopmupyet GoH ONOINOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB HIKOJIBI:

* KOMIUIEKTYeT YHUBEpCaIbHbIN (POH]T yUeOHBIMH, XY10)KECTBEHHBIMH, HAYUYHBIMH, CIIPABOYHBIMH,
MeTarOTMYECKUMH U HAYYHO-TIOMYJIIPHBIMH TJOKYMEHTaMHU Ha TPAJUIIMOHHBIX U HETPaIUIIMOHHBIX
HOCHUTENSX UH(DOPMALINY;

* oroJtHsAeT (PoHI MHPOPMAIIMOHHBIMU pecypcamu ceTu HTepHeT;

0) co3gaet HH(OOPMALIMOHHYIO TPOAYKITHIO:

* OCYIIECTBIISIET AaHATMUTUKO-CUHTETUIECKYIO TIepepadoTKy HH(POPMAIIHH;

* OpPraHu3yeT U BeAET CIpaBOYHO-OnOIMorpaduyeckuil anmapart: Katanoru (andaBUTHBIH,
CHCTEMATHUYECKHI1), KAPTOTEKH (CHCTEMATHIECKYIO KAPTOTEKY CTaTel, TeMaTHIECKUE KApTOTEKN),
ANEKTPOHHBIN KATAJIOT;

* pa3pabaThIBaeT peKOMEHAATeIbHBIE OnOInorpadruueckue mocoous (CMCKu, 0030pbl, YKa3aTeIH U
T.IL);

* oOecrieunBaeT HHGOPMHUPOBAHKE TIOJIB30BaTENeH 00 HHOOPMAITMOHHON TPOTYKIIAH;

B) ocymecTiseT nuddepeHupoBanHoe OUOIMOTEUHO-NH(OPMALIMOHHOE 00CTYKUBAHUE

00 yJaroImxcsi:

* OpraHusyet o0yyeHHe HaBbIKaM HE3aBUCHUMOT0 OMOIMOTEYHOTO MOJIb30BATENs U OTPEOUTENS
nH(popMaInU, CONEHUCTBYET HHTETPAIIMHM KOMIUICKCA 3HAHUH, YMEHUW U HAaBBIKOB Pa0OTHI C KHUTOM
u uH(popMaIuei;

* OKa3bIBaeT MHPOPMALIMOHHYIO OJJAEPHKKY B PEIICHUHU 3a]1a4, BOSHUKAIOIIMX B IMPOLECCE UX
y4eOHOI, caM000pa30BaTEIbHON U IOCYTOBOM JAESITELHOCTH;

I') ocymecTBisAeT quddepeHIImpoBaHHOE OMOIMOTEYHO-UH(DOPMAIIMOHHOE O0CTY)KUBAHHE
MeJarornyeckux paboTHUKOB:

* BBISIBJISIET MH(POPMAIIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSET 3aIPOCHL, CBA3aHHbIE C 00YUEHUEM,
BOCIIUTaHUEM U 3/10POBbEM JETEH;

* BBISIBJISICT HHPOPMAIIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSET 3aIPOCHI B 00J1aCTH
MeIarorMueCKUX NHHOBAIMHA U HOBBIX TEXHOJIOTUH;

* cozieiicTByeT npodeccuoHaNbHON KOMIIETEHIINH, MOBBIIIEHUIO KBaU(UKALIMY, TPOBEICHUIO
aTTeCTalluu;



* co3/1aeT OaHK meJarorndeckoil HHGopMaIy Kak OCHOBBI €IMHOW HH(POPMALIMOHHOM CITYXObI
0011e00pa30BaTEIBLHOTO YUPEKIEHUS, OCYIIECTBISIET HAKOIJIEHHE, CUCTEMATH3aIMI0 HHPOpMaul
0 IpeIMEeTaM, pa3ziesiaM U TeMaM;

* OpraHu3yeT AOCTYI K OaHKy IeAarorn4eckoil nHpopmMalnuy Ha J0bIX HOCUTEISAX; IPOCMOTP
3JIEKTPOHHBIX BEPCUM MENATOTMYECKUX U3IAHUM;

* OCYLIECTBIISET TeKyIllee HHPopMupoBanue (AHU HHGOpMaLHK, 0030pbl HOBBIX MOCTYIUIEHUN U
nyOsnkanuii), ”HPOPMHUPOBaHUE PYKOBOJICTBA ILIKOJIBI [T0 BOIPOCAM YIIPABICHHS
00pa30BaTENIbHBIM IIPOLIECCOM;

* CIIOCOOCTBYET MPOBEJCHUIO 3aHATUH 110 POPMUPOBAHUIO HH(POPMAITUOHHON KYJIBTYPHI;

1) ocymecTBiseT nuddepeHImpoBaHHOE ONOIMOTEYHO-UH(POPMAITMOHHOE 00CTYKUBaHUE
poauTtenei (MHBIX 3aKOHHBIX MPEJICTaBUTENEH) 00yJatomuXCs:

* YJIOBJIETBOPSIET 3aMIPOCHI NOJIb30BATENEH M HHPOPMHUPYET O HOBBIX NOCTYIIEHUAX B OMOIHOTEKY;
* KOHCYJIbTUPYET MO BOIPOCAM OpPTaHU3aLH CEMEHHOTO YTeHHS, 3HAKOMUT ¢ WH(pOpMaIuei 1mo
BOCITMTAHUIO JICTEH;

* KOHCYJIBTUPYET IO BOIPOCaM y4eOHBIX M3AaHUHN IS 00yJaIOIUXCSl.

IV. Opranu3anus aesiTeJJbHOCTH OHOJINOTEKH.

1. IlIxonpHast GMOIMOTEKA 1O CBOCH CTPYKTYpE ACTUTCS HAa aOOHEMEHT, YUTAIbHBIN 3aJ1, OTJEI
Y4EOHUKOB M OTJIEJI METOAMUYECKOM JTUTEpaTypsl MO MpeAMETaM.

2. bubnnotedHo-uHPOPMALMOHHOE 00CTYKHBAHNE OCYIIECTBISETCS HA OCHOBE OMOIIMOTEYHO-
MH(POPMALMOHHBIX PECYPCOB B COOTBETCTBHHM € Y4€OHBIM M BOCIIMTATENbHBIM IJIAHAMM LIKOJIBI,
poTrpaMMaMu, MPOEKTaMH M TUIAHOM Pa0OThI IIKOIBHOW OMOIHOTEKH.

3. B mensax obecrnieueHuss MOJIepHU3AIMKA OMOIMOTEKH B YCIOBUAX HHPOpMATH3aIIMA 00pa30oBaHUs
U B IIpeJieax CPEJICTB, BEIICTSIEMBIX YIPEIUTEISIMH, IIKOIa o0ecrieunBaeT OMOIHOTEKY:

* FapaHTUPOBAHHBIM (PMHAHCUPOBAHHEM KOMILJIEKTOBAHUS ONOIMOTEYHO-NH(OPMALIHOHHBIX
pecypcoB (B CMeTe yUpexKIeHHUS BBIBOIUTCS OT/AEIHHO);

* He0OXOAMMBIMHU CITY>KEOHBIMU U MPOU3BOJICTBEHHBIMU MIOMEILEHUSIMH B COOTBETCTBUH CO
CTPYKTYpOl OMOIHOTEKN 1 HOPMATUBAMH T10 TEXHHUKE O€30ITacCHOCTH SKCIUTyaTallil KOMITBIOTEPOB
(OTCYTCTBHE BBICOKOW BIaYKHOCTH, 3aIlbIJICHHOCTH MOMELIECHUs, KOPPO3UOHHO-aKTUBHBIX ITpUMecei
WJTU DJIEKTPOITPOBOIAIICH MBUIH) U B COOTBETCTBUU C TojioxkeHusiMu CanlluH;

* TEJIEKOMMYHHUKAIIMOHHON M KOIMMPOBAJIbHO-MHOXHUTEIbHON TEXHUKON U HEOOXO0AUMBIMU
MIPOTPAaMMHBIMH TIPOTYKTAMU;

* PEMOHTOM M CEPBUCHBIM OOCITY>KUBAaHHEM TEXHUKU 1 000py10BaHUs OMOIMOTEKY;

* OMOIMOTEYHON TEXHUKOW M KAHIIESIPCKAMH ITPHHAICKHOCTSIMH.

4. lllkona co3aeT ycaoBUs AJIsi COXPAaHHOCTH anmapaTypbl, 000pyJOBaHUS U UMYILECTBA
OMOIMOTEKH.

5. OTBETCTBEHHOCTb 32 CUCTEMAaTHYHOCTh U KaY€CTBO KOMIUIEKTOBaHHUS OCHOBHOTO (hOHJa
O1OIMOTEeKH, KOMIUIEKTOBaHNE y4eOHOro ()OH/Ia B COOTBETCTBUU C (peiepaIbHbIMU NEPEUHIMHU
y4eOHUKOB U y4eOHO-METOIMUECKUX U3JIaHHH, CO3/laHue HEOOXOIUMBIX YCIOBHH 1JIst
JESITeIbHOCTH OMOIMOTEKH HECET AUPEKTOP LIKOJIbI B COOTBETCTBUU C YCTABOM ILIKOJIBI.

6. Pexxum paboTHI IIKOIBHOM OMOIMOTEKH ONpeAeseTCs MeAaroroM — OudIMoTeKapeM B
COOTBETCTBHUHM C IIPAaBUJIAMU BHYTPEHHETO Paclops/IKa IIKOJIbIL.

V. Ynpasiaenue. HtaTsl.

1. Yipasnenue mKoabHON OMOINOTEKOM OCYIECTBIIAETCS B COOTBETCTBUHU C 3aKOHOJIATEILCTBOM
Poccuiickoii denepanuu ¥ yCTaBOM LIKOJIBL.

2. O011ee pyKOBOJICTBO JCSATEIHHOCTHIO IIKOJIBHON OMOIMOTEKH OCYIIECTBIISECT TUPEKTOP IIKOJIBI.
3. PyKOBOJICTBO HIKOJIBHOM OMOIMOTEKOM OCYIIECTBIIAET Iearor — OudIMoTeKapb, KOTOPBIA HECET
OTBETCTBEHHOCTb B Ipejieax CBOEH KOMIIETEHIIUH Mepe ]l O0IIEeCTBOM U TUPEKTOPOM LIKOJIbI,
00yJaroImUMUCS, UX POAUTEISIMH (MHBIMH 3aKOHHBIMU TIPEICTAaBUTEISIMH ) 32 OPTaHU3ALHIO U



pe3ybTaThl ACSITEIBHOCTH MIKOIBHON OMOIUOTEKN B COOTBETCTBUHU C (DYHKIIMOHAIBHBIMU
00513aHHOCTSIMH, TIPEAYCMOTPEHHBIMHU KBATH(DUKAIIMOHHBIMA TPEOOBAHUSIMH, TPYIOBHIM
JIOTOBOPOM U YCTaBOM IIIKOJIBI.

4. llegaror — 6ubnMOTEKaph HA3HAYAETCS TUPEKTOPOM IIKOJbI, MOXKET SIBISATHCS YWICHOM
MEIarOrMYeCKOro KOJJIGKTUBA U BXOJHUTh B COCTAB MEarOri4ecKoro CoOBeTa
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

5. Ileparor — 6ubanoTekaphb pa3padaThiBaeT U NPECTABISACT JUPEKTOPY IIKOJIBI HA YTBEPKACHUE
CJIEIyIOIINE JOKYMEHTHI:

a) MOJIOXKEeHHEe 0 OMOIMOTeKe, PaBUiIa MOJIb30BAHUS OMOIMOTEKOH;

0) CTPYKTypy | IITaTHOE pacmnrcaHue OMOINOTEKH, KOTOpPhIE pa3pabaThIBAIOTCS HA OCHOBE
00BEMOB paboT, ONPEIETICHHBIX MOJIOKEHUEM O IIKOJBFHON OMOINOTEKE C CTIOJIb30BaHHEM
«MexoTpaciieBbIX HOpM BpeMEHH Ha MPOLIECCHI, BBIMOIHsAeMbIe B Onbnuorekax» (IloctanoBnenue
MuHucTepcTBa TpyAa U coruansHoro passutus Poccuiickoit @enepanuu ot 3 gespanst 1997 r. Ne
6);

B) IJIJAHOBO-OTYETHYIO IOKYMEHTAIIHUIO;

I') TEXHOJOTHYECKYIO JOKYMEHTAIIHIO.

6. [Tops 10K KOMIUIEKTOBaHHS LITATa IIKOJIbHOW OMOIMOTEKH PETJIaMEHTHPYETCSI YCTaBOM IIKOJIBI.
7. B nensax obecnieuenus nudhepeHIIMpPOBaHHON PaOOTHI IMKOJBHONH OMOIMOTEKH MOT'YT BBOJUTHCS
JOJKHOCTH: Telaror — OubanoTeKaps.

8. TpynoBble OTHOLIEHHS paOOTHUKOB MIKOJILHOM OMOIIMOTEKU U CPeAHEN HIKOJIBI PETYIUPYIOTCS
TPYZOBBIM JIOTOBOPOM, YCIIOBHUSI KOTOPOTO HE JIOJDKHBI IPOTUBOPEUUTH 3aKOHOIATEIILCTBY
Poccuiickoit denepanuu o Tpyze.

VI. IlpaBa u 00s13aHHOCTH OMOJINOTEKH.

1. PaGOTHUKY MIKOJTBHOM OMOTMOTEKH UMEIOT MPaBo:

a) CaMOCTOSITEIIHLHO BBIOUPATh (POPMBI, CPEICTBA M METOIBI OMOITHOTECYHO-HHPOPMAITHOHHOTO
oOcyXUBaHMs 00pa30BaTEIFHOTO U BOCTIUTATEIHHOTO MTPOLIECCOB B COOTBETCTBUU C IIENIAMU U
3aauaMy, yKa3aHHBIMH B YCTaBE IIKOJIBI U TIOJIOKEHUH O IIKOJIBHOW OMOIHOTEKE;

0) MPOBOANTH B YCTAHOBJICHHOM MOPsAKE (HaKyIbTaTUBHBIC 3aHATH, YPOKU U KPYKKU
oubmmoTeyHo-0ndIMorpaduIeckux 3HAaHUH U HHPOPMALIMOHHON KYIBTYPHI;

B) PEKOMEHI0BaTh HCTOYHUKH KOMIUIEKTOBaHHS UH()OPMAIIMOHHBIX PECYPCOB;

T') U3bIMATh M PEATN30BBIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIMEH IO yIETY
o6ubnnoreynoro GhoHna;

1) OTIPENIEISITh B COOTBETCTBHH C TIPABUIIAMH TI0JIH30BaHUS IKOJIBHOM OMOIHOTEKOH,
YTBEPKICHHBIMU JUPEKTOPOM ILKOJIBI, U TIO COTTIACOBAHUIO C POJUTEIBCKUM KOMUTETOM WU
MOTIEYUTETHCKIM COBETOM BUIBI M pa3Mepbl KOMIICHCAINH yIIlep0a, HAHECEHHOT'O TTOJIh30BATEISIMH
OMOINOTEKH;

€) UMETh €XKETOTHBIN OTITYCK B COOTBETCTBHUH C JIOKAIbHBIMH HOPMAaTHBHBIMH aKTaMHU;

) OBITh IPECTABICHHBIMH K PA3IMYHBIM (pOpMaM MOOLIPEHUS;

3) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAATEIHCTBOM Poccuiickoit denepannu B padoTte
OUOIMOTEYHBIX ACCOLMALNN HITH COI030B.

2. PaboTHHKM OMOIMOTEK 0OsI3aHBbI:

a) 00ecreyuTh MOJIB30BATEISIM BO3ZMOKHOCTh paOOThI C MH()OPMAIIMOHHBIMHU pECypcaMu
OHOINOTEKH;

6) nHGOPMUPOBATH MOJIb30BATENEH O BUIAX MIPEIOCTABIIEMbIX OUOIMOTEKOM yCIyT;

B) 00ecTieunTh HAYYHYIO OpraHu3anuio (GOHI0B U KaTaJlOTOB;

r) hopMHUpPOBaTh (POHIBI B COOTBETCTBHH C YTBEPKACHHBIMU (eiepaTbHBIMU NIEPEUHIMH YUEOHBIX
U3JlaHu#, 00pa3oBaTeIbHBIMU MPOTPaMMaMH IIKOJIbI, HHTEPECaMH, MOTPEOHOCTAMU U 3alIpOcaMu
BCEX MEPEUYMCIICHHBIX BBIIIE KATETOPU I10Ib30BATEIICH;

1) COBEPIIIEHCTBOBATh HH(POPMAIIMOHHO-O0uOIMorpaduueckoe u OUOINOTEYHOE 00CTY)KMBaAaHUE
MOJIb30BATCIICH;



e) o0ecrieuuBaTh COXPAHHOCTh MCIIOJIb30BaHMsI HOCUTENEH HHPOPMALIUK, UX CUCTEMATH3AIIHIO,
pa3MelIeHne U XpaHeHHE;

) o0ecreunBaTh PeKUM pabOTHI IKOJIBHOW OMOIHOTEKH;

3) OTYUTHIBATHCS B YCTAHOBICHHOM MOPSIJIKE TIEPE]] TUPEKTOPOM IIKOJIBL;

1) MOBBIIIATH KBAIU(UKALHUIO.

VIL. IlpaBa u 0013aHHOCTH NOJIb30BaTe1eil OMOJINOTEKH.

1. ITonwp3oBaTen OUOIUOTEKN UMEIOT MIPABO:

a) MOJTy4aTh MOJIHYI0 HH(POPMAIIMIO O cocTaBe OMOIMoTeyHoro (GoHIa, HHPOPMAITMOHHBIX
pecypcax u mpeocTaBIsieMbIX OMOIMOTEKOHN yCIIyTax;

0) MoIB30BaTHCS CIPABOYHO-OUOIMOTpahUIECKUM anmapaToM OUOJIMOTEKH,

B) TIOJy4aTh KOHCYJIBTAIIMOHHYIO MTOMOIIH B TIOUCKE U BEIOOPE UCTOUHUKOB HH(POPMAIINH;

T') IOJy4aTh BO BPEMEHHOE MOJIb30BaHNE Ha a0OHEMEHTE M B YMTAIBHOM 3aJie TIeYaTHbIC U3AaHUs U
JpyTHUe UCTOYHUKU UHPOPMAIUH;

11 ) IPOJIJIEBATh CPOK TTOJIb30BAHUS JOKYMEHTAMU;

€) moJy4yaTh TeMaTHueckue, (akrorpaduyeckue, yTOUHAONME W OmOIMOrpaduveckue CrpaBKu
Ha oCHOBE (oHIa OUOTNOTEKH;

) y9aCTBOBaTh B MEPOTIPUSATHUSX, IPOBOJUMBIX OHOIMOTEKOMH;

3) oOpamiatbes A7 pa3peneHns KOHPIUKTHONH CUTYalluu K TUPEKTOPY HIKOJIBL.

2. [Tonp30BaTeNy MIKOJIBHON OMOTMOTEKH 00sI3aHbI:

a) coOTI0IaTh TIPaBMIIA MOJB30BAHMS IIKOJIBLHON OMOIHOTEKOM;

0) Oepe HO OTHOCUTHCS K TIPOM3BEICHUSM TIeUaT (HE BBIPHIBATh, HE 3aru0aTh CTPAHUIL, HE JIEaTh
B KHUTaX MMOIYEPKUBAHUS, IOMETKH), HHBIM JOKYMEHTaM Ha Pa3JIMYHbIX HOCUTEIIAX,
000pyIOBaHUIO, MHBEHTAPIO;

B) MOIJICP)KUBATH IOPSIOK PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JOCTYIIE OMOIUOTEKH,
PAacCIIOIOKEHUS KapTOUYeK B KaTajorax u KapTOTeKax;

T') IOJIb30BATHCS IICHHBIMU U CIIPABOYHBIMH JOKYMEHTAMH TOJILKO B IIOMEIICHHH OMOITHOTEKH;

1) yOeIUThCS TIPH TIOJTyYEHUH JIOKYMEHTOB B OTCYTCTBHH JIe(DEKTOB, a PU OOHAPYKCHUH
IporH(pOPMUPOBATH 00 3TOM paboTHHKA OMOIMOTEeKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE
neeKThl B cIaBaeMbIX JOKYMEHTaX HECET MOCIICTHUH MOJIb30BaTEIIb;

€) PacIUCHIBATHCS B YUTATEIBCKOM (POPMYJIISIPE 32 KaXKIbIi MOJYyYCHHBIH JOKYMEHT (MCKITFOUCHHE:
oOyuaroruecs: 1—4 xaccon);

) BO3BpAIIaTh JOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAHOBIICHHBIE CPOKHU;

3) 3aMEHAThH JOKYMEHTHI IIIKOJILHOW OMOJIMOTEKH B ClTydae UX yTPaThl WIIH TOPYU UM
PaBHOILICHHBIMH, THO0 KOMIICHCHPOBATh YIIepO B pa3Mepe, YCTAaHOBICHHOM PaBHIIaMU
IOJIE30BAaHMUS IIKOJIBHOH OMOJIMOTEKOM;

1) MOJTHOCTBIO PACCUUTATHCS C IIKOJIBHON OMOIMOTEKOM 10 HCTEUSHUH CPOKA OOYUCHHSI UITU
paboTHI B IIKOJIE.

3. [Topsaok monp30BaHMsI MIKOIBHON OUOIMOTEKOM:

a) 3aIKCh B MIKOJBHYIO OMOIMOTEKY 00 yJaroNuXCsl IPOU3BOJAMUTCS 110 CITMCOYHOMY COCTaBY Kiacca,
MeJarornyecKux U MHBIX paOOTHUKOB MIKOJIBI - B HHIWBUYaTbHOM MOPSIKE, POIUTENEH (MHBIX
3aKOHHBIX MIPEACTABUTENCH ) 00yJIarONUXCsl — I10 MacIopTy;

0) mepeperucTpanus Noiab30BaTeNIei MKOIbHONH ONOINOTEKH IPOU3BOIUTCS €KETOTHO;

B) IOKyMEHTOM, ITOJITBEPIKAAFOIINM IPABO MOJIH30BAHUS OMOIMOTEKOH, SBIISETCS YATATSIILCKUN
opmyssip;

T') YUTATEIBCKUA PopMyIIsap GUKCUPYET AaTy BbIJA4YH MOJIH30BATEIIO IOKYMEHTOB U3 (GOHIA
OMONIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

4. Tlops10K TIOJIb30BaHUST A0OHEMEHTOM:

a) MOJIb30BATEIIN UMEIOT MPABO MOJTYYUTh HA JOM U3 MHOTOTOMHBIX U3JIJaHUH HE OoJiee NBYyX
JOKYMEHTOB OJIHOBPEMEHHO;

0) MakCHMalbHBIC CPOKH TOJIb30BAHUS JOKYMEHTAMH:



— yueOHUKH, y4eOHbIe MTocoOus — yueOHBIN TOJ;

— HAY4YHO-TIONYJIIpHAsl, TI03HABATEIbHAs, XY0KECTBEHHAS JINTepaTypa — 14 nHei;

— MEepUOJUYECKHUE U3/1aHUs, U3JaHMsl IOBBILLIEHHOTO CIIpoca — 7 JTHEH;

B) TI0JIb30BATEJIM MOTYT MIPOJUIUTH CPOK IOJIb30BAHMSI TOKYMEHTAaMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYI'HX I0JIb30BaTENCH.

5. [lopsa0K MoIb30BaHMS YUTAIBHBIM 32JI0M:

a) TOKYMEHTBI, IpeAHa3HAYCHHbIE /I pPa0OThl B YMUTAIBHOM 3aJie, Ha JIOM HE BBIJAIOTCS;

0) PHIMKIIONEINH, CIIPABOYHUKH, PEJKHE, [ICHHbIE U UMEIOLIUECS B €IMHCTBEHHOM SK3EMILIIpE
JOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 paOOTHI B YUTAJIBHOM 3aJIe;

6. [Topsimok paGoOTHI C KOMITBIOTEPOM, PACTIONOKEHHBIM B OHOJIMOTEKE:

a) paboTa C KOMIBIOTEPOM YYaCTHHUKOB 00pa30BaTEIBHOTO MPOLIECCca MPOU3BOIUTCS MO IrpaduKy,
YTBEP>KACHHOMY TUPEKTOPOM IIKOJIBI U B MPUCYTCTBUU COTPYAHUKA OUOIHOTEKH;

0) paspemaeTcs paboTa 3a OJHUM IEPCOHAIBHBIM KOMITBIOTEPOM HE 00Jiee IBYX YEJIOBEK
OJIHOBPEMEHHO;

B) paboTa ¢ KOMITBIOTEPOM IPOU3BOJUTCS COTIIACHO YTBEPKACHHBIM CAHUTAPHO-TUTMEHUYECKUM
TpeOOBAHUSM.
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